
 

 

BGC South East is currently seeking the following position: 
 
Part Time Reading Clinic Instructor 
 
Details: 
 
Start Date: September 8, 2026 
End Date: August 27, 2027 
Hourly Rate: $29/hour 
Hours per week: Monday - Thursday​
After school hours of 2:00 p.m. - 6:00pm ​
 
Overview: 
 
You will provide instruction to students using the YES! Reading Program and Written Expression Program. ​
​
Your responsibilities will include: 
 

●​ Undertake Clinic training to learn the principles of Multi-Sensory Structured Language approach and 
the Clinic’s YES! Reading Program and Written Expression Program.  This training may include sitting 
in on client sessions, receiving individual instruction, and supervised sessions. 
 

●​ You will provide instruction to students using the YES! Reading and Written Expression Programs in 
person 1-1 and also through Zoom or Teams (virtual instruction).  Instruction format will be reviewed 
and adjusted by the Supervisor of Literacy Programs. 
 

●​ Deliver high quality 1:1 intensive reading remediation in set sessions. Sessions will be 45 minutes in 
length. Instructors are paid per session per student, not on an hourly basis.  You will be expected to 
deliver 16-20 sessions per week, 3-5 sessions per day. The Instructor will be compensated an 
additional session hour for every 5 sessions delivered within the week (16-19 sessions + 3 prep hours; 
20 sessions + 4 prep hours).  ​
 

●​ Liaise with parents as required and provide feedback on students’ progress on a per session basis if 
required.  Instructors should expect that parents are encouraged to sit-in on their child’s sessions 
occasionally (and after a suitable introductory period) in order to support learning at home.  When 
requested by the parent, you will provide a reassessment and exit interview with students.​
 

●​ Select appropriate support material suitable to the client’s needs, prior to each lesson and re-file 
material at the end of each shift.​
 

●​ Document each session in accordance with Clinic procedures & have knowledge of the Clinic’s 
Absence & Cancellation policies in order to answer parent queries. 
 

●​ Work collaboratively with other instructors at the clinic to deliver individualized programming.​
 

●​ Adhere to Clinic procedures for attendance/payroll submissions. 
 

 



 

●​ Adhere to Clinic policies and procedures.​
 

●​ Attend staff meetings and staff training sessions as scheduled.​
 

●​ Ensure all deadlines are met and respond to emails and phone calls in a timely manner.​
 

●​ All other duties as assigned. ​
 

Job Requirements: 

●​ University Degree or College Diploma in Education, Linguistics, Communicative Disorders Assistant, 

English and/or related areas 

●​ Minimum of 2 years experience working in an educational or related setting 

●​ Current CPIC/Police Check (with the Vulnerable Sector Check) 

●​ Current Standard First Aid & CPR Level C certification 

●​ Current Record of immunizations (including TD, TB & MMR) 

●​ Ability to handle data with confidentiality. 

●​ Outstanding communication and interpersonal skills. 

●​ Good organizational skills. 

●​ Experience working with children considered an asset 

●​ Preference will be given to those applicants with Orton Gillingham Training or equivalent Multi-Sensory 

Structured Language approach  

●​ Passionate about learning and literacy 

 
Preferred Skills: 

●​ Ability to monitor and assess student progress and to modify instruction as per the needs of the student  

●​ Flexibility in hours  

●​ Demonstrated experience in implementing behaviour management practices  

●​ Willingness to commit to a period of intensive training  

●​ Ability to meaningfully liaise with both parents and students  

●​ Ability to adapt to changes in schedules, programming spaces, community events etc. 

●​ Excellent time management and organizational skills 

●​ Ability to document and communicate student progress  

●​ Ability to multi-task and take initiative in a leadership role 

●​ The successful applicant must demonstrate the ability to work collaboratively in a team environment as 

well as on an individual basis 

●​ Knowledge of linguistics/awareness of current best practices in reading research  

 

 



 

Application Process: 
 
Submit resume and cover letter indicating position applying for to the attention of: 
 
HR Administrator​
hr@bgcsoutheast.ca 
 
Please note that BGC South East will accommodate candidates as required under applicable human rights 
legislation. If you require a disability-related accommodation during this process, please inform us of your 
requirements and we will do our best to accommodate. 
 
We thank all those who apply, however only successful candidates will be contacted for an interview. 
 
 

 


